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Nestled between green rolling hills and valleys, where the James and Pipestem rivers meet 
sits the community of Jamestown, North Dakota.  It is the midway point between Bismarck, 
the state capitol, and Fargo, the largest city in North Dakota. The vibrant community offers 
the perks of small town living with easy accessibly to larger communities. The scenic views, 
two lakes and rivers, quality of life, low cost of living, and welcoming citizens are what makes 
Jamestown a great place to call home.  

The Jamestown City Administrator position is an excellent opportunity for a talented 
public-sector professional to make a difference in a dynamic and well managed city. If you are 
looking for a challenging and rewarding career opportunity, this is the right position for you.

SEE YOURSELF IN JAMESTOWN

The rich history of Jamestown begins with the roaming bison and develops into the seeds 
of statehood. In 1872, Jamestown was founded in Stutsman County. This was the first official 
county within the Dakota Territory. 

Home to 16,000 people today, Jamestown is a unique city that prides itself on providing 
the community with both aesthetic and commercial amenities. The community is home 
to over 30 miles of hiking and biking trails that showcase the scenic rivers, rolling hills, and 
open blue skies. The community also enjoys a variety of recreational opportunities from 
summer activities, such as fishing, hunting, and golfing, to winter activities such as ice fishing, 
snowmobiling, and cross-country skiing.

Known as the “Pride of the Prairie,” Jamestown extends friendly hospitality to all visitors. 
Jamestown offers a variety of entertainment, outdoor activities, and fine dining experiences. 
The city is home to The World’s Largest Buffalo, the National Buffalo Museum, and the North 
Dakota Sports Hall of Fame. Jamestown offers something for everyone.

Learn more about Jamestown and the surrounding area by visiting                                            
www.discoverjamestownnd.com 

PRIDE OF THE PRAIRIE

The new City Administrator will have the opportunity to live in a place with fresh air, safe 
streets, and short commutes. Jamestown offers numerous options for housing whether it is 
renting, buying, or building the house of your dreams in the city or in the country.  

Kids growing up in Jamestown get access to great public and private schools.  Small class 
sizes, attentive teachers, and opportunities to participate in many extracurricular activities and 
sports allow children to excel.  In fact, the high school completion rate is 89%.  

Excellence in education is continued at the University of Jamestown.  The University of 
Jamestown was rated one of the Best Regional Colleges in 2017 by the Princeton Review.  
This jewel offers a private, liberal arts education with over 30 areas of study and targeted 
masters programs.

Beyond exercising your mind, exercising your body is as easy as taking advantage of the 
many parks and trail systems, gyms, and studios. Staying healthy has never been easier with 
the newly built Two Rivers Activity Center and Jamestown Regional Medical Center.  

If you’re wondering how to get to Jamestown from outside North Dakota, the Jamestown 
Regional Airport is a full service airport, offering a wide range of services for all aviation types. 
Jamestown Regional Airport offers daily direct flights to and from Denver, CO, on United 
Airlines. This means that you can easily connect with flights traveling around the world while 
enjoying the convenience of flying to and from Jamestown, ND. 

The community attracts residents, businesses, and other economic development 
opportunities with its many amenities.  To learn more, go to www.growingjamestown.com.   

LIVING IN JAMESTOWN

LOCAL GOVERNMENT
The City of Jamestown operates 
under a Modern Council form of 
government with a Mayor and four 
Council Members elected at large 
for staggered four year terms. 
The City is comprised of fourteen 
departments  with primarily Fire, 
Police, Finance & Assessment, 
Inspections, Forestry, Civic Center, 
Street, Water, Wastewater and 
Solid Waste Management. 

The City Administrator is 
responsible for insuring  the plans 
and priorities of the City Council 
are carried out by City staff. The 
position is the leading authority to 
ensure the provision of effective 
municipal services through the 
coordination and direction of 
all City finance and personnel 
activities. The City Administrator 
oversees the day to day functions 
of the City and coordinates all City 
departments.  

PLANNING AND BUDGET
The City of Jamestown regularly 
participates in strategic 
planning and other master 
planning initiatives.  For more 
information on city budget 
and planning documents, visit                             
www.jamestownnd.org. 
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JOB DESCRIPTION
To plan, direct, manage and oversee the administration of municipal operations, under 

supervision and/or in conjunction with the Mayor; Coordinate assigned activities with other 
City departments and outside agencies; Administer policies established by the Mayor and 
City Council for efficient operation of the municipality, and provide highly responsible and 
complex administrative support to the Mayor and City Council in legislative, policy, fiscal, and 
other technical matters.

COMPENSATION AND BENEFITS
The City of Jamestown offers a competitive salary to commensurate with qualifications 

and experience.  Benefits include health insurance, life insurance, long-term disability 
insurance, pension plan, and a generous leave package to include vacation, sick, and holiday 
leave. Salary range is $85k-$135k/year.

APPLICATION PROCESS
For the full job description, visit www.jamestownnd.org. Please submit a letter of 

interest and resume to CityOfJamestown@ae2s.com.

For more information on this position, contact:
Michelle McDonald, Search Committee Member
Michelle.McDonald@ae2s.com  701.746.8087 

The City of Jamestown is an Equal Opportunity Employer and values diversity in 
its workforce.  Finalist for this position will be subject to a comprehensive background 
and credit check.
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